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Position Description

Title:

Special Project Manager
Reports to:
Chief Executive
Based in: 
Cheltenham, UK

Position Summary: 

The Special Projects Manager performs a wide range of activities on behalf of the senior management team. Some of these activities will be project management based where the Special Projects Manager will be required to manage a specific project and meet all the deliverables by marshalling internal and external resources. Other activities will be to perform essential back-up to individual members of the C-Team. . The Special Projects Manager will have unprecedented oversight of the business and future plans and will need to be a trusted resource to the senior management team.

Primary Responsibilities:
1. Oversee and manage the NIKE Foundation grant. This will involve ensuring that the project goals are met or exceeded, sequencing internal resource from within the operations team and coordinating product development at the local and global levels.

2. Assist senior management team with the development of strategy and business plans (including projection models) and support for major product development and operations initiatives. 
3. Oversight and management of other key projects as set by   senior management based on documented project plans and on guidance from the C-Team for prioritization. 
4. Interfacing with external contractors to ensure that they are meeting the requirements of their contracts.

5. Contribute to and support the MicroEnsure management team.

Qualifications, Experience, and Attributes:
· Recent MBA graduate preferably with a minimum of three years commercial financial experience.

· Ability to manage projects, including delivering goals within time and budget constraints and the ability to manage local and global staff to deliver project objectives.

· Ability to develop and maintain internal financial projections, strong understanding of Excel spreadsheets required.

· Ability to maintain sense of organization with multiple demands and projects.

· Ability to work under pressure to meet deadlines.

· Ability to work with MicroEnsure staff across geographies and cultures.

· Strong self-starter able to perform tasks with minimal input.

· Discrete and trustworthy with access to significant information.

· Customer service oriented with focus on clients, customers, MFI staff, Country Managers and those around.

· Fluent written and spoken English required.

· This post will be located in Cheltenham, UK

· Ability and willingness to travel to MicroEnsure offices in many emerging countries including, but not limited to, Ghana, Uganda, Kenya, Tanzania, Rwanda, Mozambique, Philippines, Indonesia and India. 
· Sympathy for the companies Christian values and mission of heeding Christ’s call to serve the poor
COMPENSATION:

· Target salary: 
GBP 30,000 to GBP 40,000
· Pension: 
company contributes 9% of salary to a pension program
Please send your Resume and covering letter to info@microensure.com
1st May 2010
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